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Progress Report of Full-Time Ph.D. Scholar
Reporting Month & Year: __________ 
(To be filled by Scholar)
	1.
	Name of the Scholar
	

	2.
	Roll No.
	
	Session
	: Jan/July/Aug – 20__ 

	3.
	Department
	

	4.
	Name of the Supervisor 
	


	5.
	Name of the Co-Supervisor 
(if any)
	

	6.
	Title of the Research 
	



	7.
	Work planned for the reporting month 
	





	8.
	Actual work carried out during the month 
	






	9.
	Workshop/Seminar/Conference, etc. attended 
(Mention how it is mapped with your research work) 
	





	10.
	Publications / Research Output during the month (If any)


	

	11.
	Attendance Details
	               (Attach Biometric Attendance Sheet)

	
	a. Total working days in the month
	

	
	b. Days present in the department
	

	
	c. Leave(s) availed (if any, with reason)
	

	12.
	Plan for the Next Month

	






	13.
	Progress of the research work as of date
	Milestone
	Percentage of completion

	
	
	a) Literature Survey & Gap Identification
	

	
	
	b) Problem Statement Definition
	

	
	
	c) Methodology Development 
	

	
	
	d) Experimental / Simulation Progress 
	

	
	
	e) Data Analysis Status
	

	
	
	f) Model Validation / Result Verification 
	

	
	
	g) Research Output (Minimum of 2 Scopus & 1 Conference Publications)
	

	
	
	h) Overall Research Progress
	

	I hereby declare that the information provided above is true and correct to the best of my knowledge, and that the research work reported has been carried out by me during the stated period.

                                                                           
Signature of Research Scholar with Date

	14.
	Co-Supervisor’s Remarks & Recommendation (If any)

	
	a. Progress of the Scholar 
	 :  ☐ Satisfactory ☐ Requires Improvement    ☐ Not Satisfactory

	
	b. Comments (if any)
	 : 

	
	Signature of the Co-Supervisor with Date

	15. 
	Supervisor’s Remarks & Recommendation

	
	a. Progress of the Scholar 
	 :  ☐ Satisfactory ☐ Requires Improvement    ☐ Not Satisfactory

	
	b. Comments (if any)
	 : 

	
	Recommendation for Fellowship Release:              ☐ Yes       ☐ No

	
	
Signature of the Supervisor with Date


	
The information has been verified and forwarded for necessary action.


Head of the Department Signature with Date



The above-mentioned research scholar is eligible / not eligible for the fellowship.

Dean (R&C) Signature with Date



GUIDELINES FOR FILLING THE MONTHLY PROGRESS REPORT
(For Full-Time PhD Scholars – Fellowship Linked)
Work Planned for the Reporting Month
(What was proposed at the beginning of the month)
The scholar must mention clearly defined, measurable tasks planned for the month. Avoid vague statements.
Include details such as:
· Literature review (mention topic area)
· Problem identification/refinement
· Methodology design or modification
· Data collection plan (sample size, source, etc.)
· Experimental setup planning
· Simulation model preparation
· Coursework completion
· Learning specific software/tools (mention name)
✔ Write in bullet form.
✔ Tasks should be specific and achievable within one month.
Actual Work Carried Out During the Month
This section must reflect real measurable progress.
The scholar should clearly mention:
· Literature review completed/continued
(Mention number of papers reviewed and sources such as Scopus, IEEE, WoS, etc.)
· Research gap identified/refined
· Methodology developed/modified
· Experiments conducted (mention number or stage)
· Simulations performed (mention software used)
· Data collected (mention quantity or percentage)
· Data analysis performed (mention tools used)
· Software/tools used (MATLAB, Python, SPSS, HFSS, etc.)
· Meetings with supervisor (mention dates & key suggestions implemented)
✔ Avoid writing general statements like “Work is progressing well.”
✔ Provide quantifiable details wherever possible.
Workshop / Seminar / Conference Attended
(Mention how it is mapped with your research work)
Required Details:
· Name of the Programme
· Type (Workshop / Seminar / Conference / FDP / Training)
· Theme / Title of the Event
· Organizing Institution
· Date(s) & Duration
· Mode (Online / Offline / Hybrid)
· Certificate obtained (Yes / No)
Mandatory Research Mapping Explanation
The scholar must clearly mention:
1. Relevant Topic/Session
· Which session/topic was directly related to your research? 
2. Knowledge / Skill Gained
· What new technique, concept, software, or approach was learned?
3. How It Supports Your Research
The explanation must connect the event to at least one of the following:
· Literature review improvement
· Methodology enhancement
· Experimental design refinement
· Simulation/modeling improvement
· Data analysis strengthening
· Publication writing improvement
Example of Proper Mapping (Correct Way)
Attended a 2-day workshop on “Advanced Statistical Tools for Research.” The session on regression analysis and hypothesis testing is directly applied in analyzing the experimental data of my research. The workshop improved my methodology validation approach and enhanced the quality of data interpretation for publication.
Avoid Writing ❌
· “It was useful.”
· “It improved my knowledge.”
· “Good experience.”
These are too general and not acceptable for fellowship-based evaluation
Publications / Research Output (If Any)
Clearly mention the status:
· Journal paper submitted (mention journal name)
· Journal paper accepted/published (mention details)
· Conference paper presented/accepted
· Patent filed (application number if available)
If there is no output during the month, write:
“Nil”
Do not leave this section blank.
Plan for the Next Month
Mention:
· Specific tasks planned
· Target milestones
· Expected outcomes
Example:
· Complete 70% of experimental work
· Submit manuscript to Scopus-indexed journal
· Finalize methodology chapter draft
This should logically continue from the current month’s progress.
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